EV Installer Certification Application Instructions 
The Staff of the Illinois Commerce Commission (“Commission”) prepared these instructions for use by those seeking Electric Vehicle (“EV”) Charging Station Installer  certification under Section 16-128A of the Public Utilities Act (“Act”) [220 ILCS 5/16-128A] and 83 Ill. Adm. Code 468 (“Part 469 Electric Vehicle Charging Station Installer Certification”). Links to the Act and Part 469 are available on the Commission’s website at http://www.icc.illinois.gov/electricity under the heading “Commission's Legal Authority and Rules.” 
This document is intended to provide a source of information that may be of use to entities petitioning the Commission to be certified as an EV Charging Station Installer.  The application instructions and application form are not intended to constitute legal advice regarding compliance with Section 16-128A of the Act, Part 469, or any other applicable law.
The application form is presented in a generic format and should be individually tailored by each applicant before submission to the Commission. 

Make sure that you have the most recent version of the application form by visiting the Commission's website and comparing the "published" date on the Commission’s website with the "revised" date in the lower left hand corner of each page of the application form you are using.  If you have the most recent version of the form, the dates will be the same or approximately the same.

Review Part 469 before completing the application.  Then, follow these general instructions:

· Save your working copy of the application form to your computer so that you can easily make revisions.
· Replace highlighted sections with relevant non-highlighted information (e.g., for “Name of Applicant”, remove the highlight and list your company’s name: “XYZ Company”.)
· Only include information that is relevant to your application.  If particular language under one of the numbered items (i.e., application Items # 1 - # 10) is not relevant to your application, delete the particular irrelevant language.
· Ensure that any confidential personal information such as a Social Security number (see application Items # 3 and # 6) is not contained in the application.  Such information should be redacted from or otherwise made illegible by replacing the confidential information with a blank shaded area “            “ that shows the space that held the removed information.  
· Provide all confidential personal information in Confidential Exhibit B in a separate envelope marked “Confidential Exhibit B.”  Confidential Exhibit B will not be available to the public through the Commission's e-Docket website.  It will be available to Commission Staff only.  Do not include Confidential Exhibit B with your application if your application does not contain confidential information.
· For application Item # 3, redact your response if your response would contain confidential information.  If your response would contain such information, provide confidential information in Confidential Exhibit B and respond to # 3 with a blank shaded area “            “.  Also, state that “Applicant’s response is provided in Confidential Exhibit B.”
· Provide your response to application Item # 6 in Exhibit A.  Exhibit A should contain the information on the individual(s) you intend to use to meet the “Qualified Person” requirements of Section 469.10 and Section 469.50(d).  However, if your response to application Item # 6 would contain confidential information, provide two sets of responses, public/redacted Exhibit A and Confidential Exhibit B. 
For Exhibit A, provide all pages but make the confidential information illegible with a blank shaded area “            “.  Do not provide any confidential information in Exhibit A.

For Confidential Exhibit B, include all information, including the confidential information. As noted above, provide all confidential information in Confidential Exhibit B in a separate envelope marked “Confidential Exhibit B”.  
· For Item # 6(b), notarize the affidavits that attest to a Qualified Person’s satisfactory completion of the installation of at least five EC charging station facilities.
· For Item # 12, include the requested information in Exhibit D.  If no complaints were received, state “Not Applicable” and do not provide Exhibit D.
· Provide proof (obtained from the Illinois Secretary of State) that your company is licensed to do business in Illinois including any Illinois d/b/a information.
· Sign the application form.

· Provide an e-mail address for yourself and your attorney (if you have an attorney). 
· Sign and attach the verification page for the application (the last page of the application form). 
· Ensure that the verification page (the last page of the application form) is signed and notarized by a Notary Public.

· Include the $50 application fee with the certification application.  The application fee may be paid by certified check, cashier's check or money order made payable to "Illinois Commerce Commission/DG Certification". 
· Include a cover letter stating that the filing includes an application and the $50 application fee for the purpose of applying for Certification as an Installer of EV Charging Station facilities pursuant to Part 469.  The letter should state whether the application includes confidential information. You may use as a template the sample cover letter on the ICC website. 
· The cover letter will be available to the public. If you wish to use a TIN and the TIN is confidential, do not list the TIN in the cover letter.   Include the TIN in Confidential Exhibit B and state in the cover letter that the TIN is contained in Confidential Exhibit B.  
· Do not include these EV Installer Certification application instruction pages as part of your application.

· Make sure that the application and verification page you file with the Commission are the original documents containing original signatures.  

· Mail your application to:  


Chief Clerk 


Illinois Commerce Commission


527 E. Capitol Avenue


Springfield, IL 62701
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