Frequently Asked Questions for ABCs
ABC Application Process

1) Mailing address to submit completed ABC license application?

Elizabeth A. Rolando

Chief Clerk

Illinois Commerce Commission 

527 E. Capital Ave.

Springfield, IL 62701

2) Are there any prerequisites to filing for an ABC license?

Yes, the applicant must have already obtained a license to do business in the State of Illinois from the Illinois Secretary of State prior to applying with the Illinois Commerce Commission for an ABC license.
3) 
Required number of copies to submit?

Only the original application and two copies are required.  You can file the application electronically through the ICC e-docket system, the web site is http://www.icc.illinois.gov/e-docket/.  If you are interested in filing electronically and need assistance, there is a help line for e-docket; 217 557-4224.

  

4) Is there an application fee?

There is no application fee.
5) What is the law and what are the Commission’s rules?
Section 16-115C can be found here and Code Part 454 can be found here.
6) How do I file the license or permit bond? 
The original license or permit bond is filed with the application.  

7) 
What is the process for requesting confidential treatment of information in the application or 
attachments to the application?

The applicant must file a motion for confidential treatment pursuant to Section 200.430 Protective Orders of the Commission’s Rules of Practice.  The applicant must explain rationale for confidential treatment and properly mark the documents that the applicant is seeking to have treated as confidential.  A public redacted version (with shaded areas showing the space that held removed information) of each document submitted pursuant to Section 200.430 must also be submitted with the proprietary version.  For example, if the confidential information is in the application submit a public and confidential version of the application; if the confidential information is in an exhibit, submit a public and confidential version of that exhibit.  

8)
How long does the license application process take?

The Commission has 90 days to issue an order granting or denying an application.  The Administrative Law Judge may extend that to 180 days. In practice, a properly filed and complete application will likely be approved within 5-9 weeks.   You can check the status of your application by entering the ICC docket number in the e-Docket system located at http://www.icc.illinois.gov/.  If you do not know your docket number, you can click “Log into e-Docket” and Perform a Full-Text Search with the name on the ABC license application which should pull up the docketed proceeding for the ABC license.
9)
Can the ABC licensure process be expedited?

No.  However, we encourage applicants to send a draft of their application for review so that any issues with the draft application can be resolved prior to filing the application with the Commission.  Staff generally provides comments on draft applications within ten business days.  Draft applications can be sent to Torsten Clausen at Tclausen@icc.illinois.gov.  Please be advised that a review of your draft application is only a courtesy and not a necessary filing requirement and, as such, does not prejudge the approval or denial of your application.  
10)
What information should be included in paragraph 1 (of the application) for Applicant’s name and street address?

The applicant should include its name, street number information, city, state, zip code, and country if located outside of the United States.    
11)
What information should be provided if the applicant’s legal name is different than the name the 
applicant plans to do business as in Illinois?

 It should be explained in the ABC license application the fact that the company’s legal name is 
different than the name it plans do to business as.

12)
Does the applicant need to identify the type of customers it intends to serve?


No.

13)
Can an ABC choose to relinquish its ABC license?  


Yes, An Agent, Broker, or Consultant can choose to relinquish its ABC licensure by submitting an 
application to Abandon Certificate of Service Authority as an Agent, Broker, or Consultant (Section 16-
115C).  Please use the links Abandon ABC link #1 and Abandon ABC link #2 for examples of ABCs 
petitioning to relinquish ABC licensure on the Illinois Commerce Commission’s e-Docket website.
14)
Can an existing ABC license be transferred to another entity?


No.  Any change to an entity, such as a purchase or acquisition, requires the new entity to obtain a 
business license through the Illinois Secretary of State and apply for a new ABC license.  Even if the 
new entity plans to operate under the old corporate name, a petition for a new ABC license must be 
submitted.  Additionally, the new entity must petition the Commission to withdraw the old ABC license 
which can be included within the petition for a new ABC license.  
15)
Must an applicant for an ABC license meet the Managerial, Technical and Financial requirements 
contained in Part 454 regardless of the type of service they plan to offer?

Yes, in order to obtain an ABC license from the ICC, an applicant must meet all Managerial, Technical 
and Financial Requirements per Part 454.

ABC Recertification Process
16)
Is each licensed ABC required to file an annual recertification report with the ICC each year?


Yes.
17)
When is the ABC Recertification Report due?

March 31st of each year.

18)
What time frame should be covered in the ABC Recertification Report?

The previous calendar year.  For example, the report due March 31, 2016 should cover the time period of January 1, 2015 – December 31, 2015.
19)
Are ABC’s that receive their license near the end of the reporting period such as November or 
December still required to file the ABC Recertification Report?


Yes.
20)
Is there a report format that should be followed?


Yes, there is an ABC Report Form posted at http://www.icc.illinois.gov/Electricity/ABC.aspx.  

21) 
Are there filing fees for Recertification Reports?


No.

22)
Will this annual report recertify my ABC license for the next year?


Yes, so long as the report is complete.

23)
What are the consequences of failing to file the ABC Recertification Report?


The Commission may revoke your ABC license.

24)
What is the ICC Docket # for current certification asked for on the ABC Report Form?

It is the ICC Docket # from the ABC’s original license application proceeding.
25)
What is the process to request confidential treatment of an annual report?

A public redacted version of the verified report may be submitted to the Commission along with a proprietary version.  If submitting a public redacted version of the report, the public redacted version must be separate from the proprietary version and must be under separate seal. Separate seal means separate signature pages. If both a public redacted and a proprietary version of the report are submitted, the report will automatically be granted confidential treatment.  The public redacted version may redact from the verified report the name or names of every certified electricity supplier contained in the report to protect against disclosure of competitively sensitive market share information.  The information shall be afforded proprietary treatment for two years after the date of the filing of the verified report.

26)
What bond information should be provided to meet the financial requirements of the report?  Is bond information required even if the bond is still in effect and/or not up for renewal yet?

A copy of the current bond, even if it has previously been provided to the ICC, a renewal certificate or a receipt showing the bond has been renewed.

27)
What information should be included for the number of non-residential and residential customers for which the licensee either sold or procured on behalf of the customer?


Only provide a customer count, no customer names or address please.  These should only be customers in Illinois for ABCs also operating in other states.  
28)
Is there a place to reflect a change in company address or contact information?

Yes, changes to the company address, phone number, email address and other contact information can be provided in f) Sections 454.60 Managerial Licensing Requirements and 454.70 Technical Licensing Requirements.
29)
Will a confirmation of receipt be provided when the report is filed with the Chief Clerk’s Office or electronically?  


No, but receipt can be confirmed by searching for the utility name at https://www.icc.illinois.gov/utility/.

Upon entering the utility name and clicking the search button, the utility information will be provided.  To get to the compliance filing information, click “View Profile”.  Once the utility profile appears, click “Compliance Reports” to view all compliance filings and confirm the Chief Clerk’s Office receipt of the annual report.

Revised 4-7-16

